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IIOJIO}ItEHI4E
o 3aqrrre [epcoHaJrbrrbrx AaHHrrx padorru{KoB

OY qenrp pa3Brrrr{s pe6enrca - Aercrcufi caA.}lb 107 r. Coqu

L. O6que rroJroxeHr{q
l. Hacroslqee flonoxeurle o 3arrlrlTe rrepconurnbHbx AaHHrx pa6ornr,rnon MAOy rIeHTp
pasBtrILra pe6enxa - 4ercrvfi ca,q Jrlb 107 r. Coqu (4a-nee - flonbxenue) paspa6oraHo c rlenbro
34TrII{Tbr tru(popuaqvl{, orHoctqeficx K JllaqHosrr.r z nvqnofi xr{3rrr{ pa6orurarcon MAOy (Aanee -
AOy), B coorBercrBvlu c Oe4epa;rrnblM 3aKoHorra <06 o6pa:onanui n Poccrftcrofi (De4epaqzn>
or 29.12.2012r. l''lq 273-@3; co crarrefi 24 Kottcruryrllrr4 Poccvficrcofi OegepaqrrE, Tpy4onuru
KoIeKcoM Poccraficxofi @e4epaquu u @eKepaJrbHhrMrr 3aKonaMr.r or 27 aroJur 2006 rorcws-t+g-OS
<06 uH(popMarII{I{, nn$oprraaql4oHHhrx rexHoJroruirx r{ o 3arrlr{re zulpopirr arrzrvD>, or 27 urcy5_ 2006
r. Jtlb 152-<D3 <O nepcouarrbubrx AarrHbx).
1.2. llonoxeHr're o 3arql4Te rrepcoHanbHbrx AaHHbrx pa6ornuron ycraHaBnr4Baer 11op.sAoK
loJryrreH[r' Y9era, o6pa6orxz, HaKorIJreHus. u xpaleur,rr AoKyN{eHToB, coAepx(ar(r{x cBeAeHr{r,
orHeceHHbre K nepcoHzllrbHblM AaHHbM pa6oruraroB frpelrAeHzq. Pa6pruvrnaMtr cqr.rruuorcr rprrfa,
pa6orarorqlre B frpe)r(AeHrrr{ rro rpyAoBoMy AoroBopy.
1.3. I{enrro Hacrotlqero llonoxeHnfl. flBJrflerc.f, rrc[onueHr,re 3aKoHoAarenbcrna p(D s o6nacrz
3aIqLIThI nepCoHanbHblx,qaJ{HbIX.
1.4. K aKTilM o6-f,saremHuM K r4cnoJrHeHr{ro
3anlr.rrhr rau(popuaqvrur, a raKxe npr.rHrrbre Ha

n .QOV ornocrrcr 3aKouoAareJrbcrBo pO n cQepe
eto ocHoBaHrrr4 JroKaJrbHbre HopMaTr4BHbIe aKTbI

rrpex,{eHus.
1.5. Hacroxrqee llonoxenze o 3aIrII4Te flepcoHzurbHbrx AaHHbx Aon]KHo 6rnr rroAfir.rcago
3aBeAyroq[ru,{oV, LI Bce pa6orHultz AonxHbI6rnr nr.rcrMeHHo rroA pocnracb o3HaKoMJreHrr c HrrM.

2. Ilonsrue rl cocraB rrepcoHaJrbHbrx AaHHbrx
2.1. IIoa [epcoHanbHbrMl'I AaHHrIMLI pa6oruraxon floH[Maerc.rr zulpopuaqux, ueo6xograrraax
pa6oro4areJlro B cBt3I{ c rpyAoBbur.r oruomeHuxMtr r.r Kac&orqascr KoHKperrroro pa6ornraxa, a
TaKXe cBeAeHI4JI o Qaxrax, co6rrtzrx v o6croxreJrbcrBax xa3Hrr pa6ornura, rro3BoJurroulr4e
v4enru(puq[poBarb ero rr.rqHocrb.
2.2. Coqan [epcoHi]rrbubx AaHHbrx pa6oururca:
- AHKETA;

- anro6uorpa$ux;
- o6pasonauue;
- cBeAeHrrr o rpyAoBoM n o6qeu craxe;
- cBeAeHr.rfi o npeAbrAyrqeM Mecre pa6orrr;
- cBeAeHr,rr o cocTaBe ceMbl,r;
- flaclropTHble AaHHhre;
- cBeAeHr.rr o BoraHcKoM rreTe;
- cBeAeHr{rr o sapa6ourofi nuare corpyAHr,rKa;
- cBe.qeHr,If o coIII{aJrbHhIx JrbfoTax:

YTBEPX,{EHO:

- cneur4[ulbHocTb:



- 3arIIIMaeM€UI AOIXHOCTb;
- llasruep sapa6ornoft nnarrr;
- HnJrr{que cy4nuocrefi ;
- a'qpec MecTa xr4TeJrbcTBa;
- AoMarrTHr{ft rc.nerpon;
- coAepxaHr{e TpyAoBoro AofoBopa;
- COACP)KAHI4C AEKJIAPAIIUftI, TIOAAF,AEIT.IOfi S HAJIOTOBYIO ITHCIIEKIII,IIO;
- rroAJrrrHHltKrr 14 Korrlrr{ [pr4Ka3oB IIO Jrr{rrHoMy cocTaBy;
- nr{rrHbre Aenau TpyAoBbre KHr,r}KKz coTpyAHr.rKoB;
- ocHoBaHlrr K [p]rKa3aM rro Jrr{rrHoMy COCTaBy;
' AeIra, coAepxalqlle Marepl{aJlbr no IloBblmeHl,ilo rra-nn(fnraq]rr{ }r [epe[oAroroBKe corpy4{}rKoB,
r4x arrecTarluz, crryxe6HbrM paccneAoBaHr.rrM;
- KOUI,In OTqeToB, HanpaBnf,eMbre B opfarrbl cTa.IpIcTLtKpI;
- Korrlrlr AoKyr{euTon o6 o6pasoBrur}rrr;
- p$ynbrarhr MeAITIII{HcKoro o6cleAoBaHriul Ha rlpeAMer roAHocrr{ K ocyuecrBJreHr.ilo rpyAoBhD(
o6rsanuocrefi;
- rfororpa0urrkrvlnbre cBeAeHr4t, orHooflrrllrec.f, K lepcouarrbHbrM AturHhrM pa6oruura;
- peKoMeHAA\npL xapaKTepr{cTr{K}r r,r T.II.
2'3'Yt<azmHbre B n.2.2. cBeAeHIrs tBJulrorct xon$r.rgenquaJrbr{brMrr 14 He [oAJrexar pa3fJrarneHr4ro
uHaqe KaK rlo ocIroBaHLIrIM, rlpeAycMorperrHbrM 3aKorroAarenbcrBoM P@. pexrau 3arqr,rrbr
rrepcoHilJrbHbD( AaHHhD( Mo)Ker 6rn:r cnsr rro Ecreqe:aun 75 Jrer, ecJr]r 6olrlnrft cpoK He
[peAycMorpeH 3aKOHOAareJrbcrBoM r4Jrr4 cornameHr4eM C pa60rHurou.

3. O6ssaHHocrrr pa6orogare.rrr
3.1. B IIeJUrx I{cloJrrreHI'IlI rpe6onauufi sarono4areJrbcrBa PO nprl o6pa6orne [epcoHaJrbHhD(
AaHHbx' Bce pa6oTlruxn ,Aoy AonxHbI LIc[oJIH.flTb ycri]rroBneunrrft [op{AoK pa6orrr:
3-'1.1. Pa6ora c repcoHanbHEIMI{ AarrnbrMrr pa6ornuroB ,qoJrxHa He Hapyr11arr rpe6osa1uir
3aKoHo.4areJlbcrBa PO v JIoKuurbHbD( HopMarI4BHbx aKToB oprarrrrsaqr{ra, 14 AoJr]KHa 6rrrr
He[ocpeAcrBeHHO CB.fl3aHa c ocyqecrBJreHr4eM r,rMr,r cBorrx Tpy.4oBbD( oyrrqtnt.3'l'2' flpn c6ope v o6pa6orxe repcoHaJrbHbrx AaHHbrx pa6onrnxa" pubotoauteJrb- AonxeHpyKoBoAcrBoBarbct Koucruryqueft P(D, TpyAonrnn Ko,qeKcoM PO u tu""nn" Se4epa.nruuryn
3aKOHUlMr4.

3'1'3' flepcona-nrnble AaHHhre pa6orHIaKoB Aonxtrrrr 6rrrr [oJrrreHhr roJrbKo HerrocpeAcrBeHHo y
nero. Ecnz aw o6pa6orKrr ero .{aHHbD( vlilu vrx [onrreHr,rrr [pr.rBnexaerc{ Tperbr.r Jrr4rla, To
pa6ornur AonxeH Aa'rb rrpeABaplrreJlbnoe nr4cbMeHnoe corJracr{e Ha 9To. Oguonpeueuno pa6orunn
AoJrxeH 6rrrr yee4oMJlelr o IIeJUrx c6opa uu$opnaaqwr, Hcrorrur,rKux ee [orrreHr4f,, a rtxr(e o
nocneAcrBl'rf,x orKa3a or rrpeAocraBreH[s [lrcbMerrHofo coDracr4r rra c6op zusoprvraqr.ru..3'l'4' flepcona-nrurre AaHHbre pa6oruma o efo [oJrr4Tr{rrecKrirx, perurrr{o3HBx kr }rHhD(
y6ex4enurx, uacrnofi xs43rrll, a raKxte qrreHcrBe n o6rqecrnerrnbD( u npo4coro3Hrx oprrmr.BaqunxHe [oAne]Kar c6opy Aoy, ecru I4rroe He rpeAycMorperro 3aKogoAareJrbcrBoM.
3'1j5. Jarr\zra nepco'anBHbu. AutrrHbn. pa6otrrara AoJD(Ha o6ecne.rzeuroc . rroJrHocrbro 3a cqsr
pa6oro4arelx.
3'1.6. flov o6xsano rrpll rlplleMe na pa6ory, a raK)Ke npu mo6rm r.BMerreHr{lrx rrpaBr,rJr pa6orrr c
rlepcoHitrrbHblMr4 A€IIrHbIMr'I III{oBMoHHo 3HaKoMr.rrb c HrrMr.r Bcex pa6ornraxon yqpexAeHr.rrr.
3'r'7'.{ov ne rrMeer npaBo npl4uyxAarb pa6orunxoB K orKa3y or cBor4x rrpaB sa 3arr{}rr}
[epcoHanbHhD( AarrHhD(.

4. OdsgaHHocrn pa6ornurca
Pa6ornux o6sgan:
4'l' flepe4arr pa6oro4arenro Bce [epcoHulnbHbre AiurHbre, yKa3aH'bre B coorBercrByrorrlkrx
AOKyr\{eHTax.
4.2. B ycrarroBJreunrni npaBr4naMn
[epcoHanbrrbx AaHrrBx.

5.Ilpana pa6ornurca 
,

cpoK coo6r{arr pa6oro4arerro o6 r.BMeHeHurr cBor4x



Pa6omur llMeer rlpaBo:

5.1. Ha [pocMoTp nepcoua.irrnoft unQopuaqlru, ulvrero[{efics K pa6oro4aremo'

5.2. Ha cso6oAHHfi 6ecnnarnrrft n ueorpanraqenurrfi Aocryrl K cBoI'IM llepcoHuulbHblM AturHbIM, B

ToM rgcne [paBo Ha rroJrfreHr{e rroATBepx(Aaroqux Aorg&IeHToB B BI'rAe crlpaBor, rouuft urrr B

BrrAe r,Inoro Apyroro olpnqllanrnoro AoKyMeHTa.

5.3. Ha Aocqm K MeAlrrIr{HcKUM .{aHrrbrM C TTOMOIqbIO Me.qI,IqIIIIcKoro clleqflaJrzrcTa rlo cBoeMy

nn6opy.
5.a. Tpe6oBarb BHecrr{ u3MeHeuprs, urtr yAanl,rrb rlepcouaJlbnyro ran(popMaql'ro' [oJryrIeHHyIo

pa6oro4arenervr B Hapyrleur.re Hacrorruux [paBLIJr. I,Ignrenen[s BHoc{Tct Ha ocHoBturI{I'I

rrlrcbMeuuoro 3iuIBJIeHua pa6orunra.
5.5. florpe6onarr or pa6oroAarenx Lr3BecTrrrb Bcex JrlIrL paHee rIoJryril',IBIIrlIX ilo BIIHe

pa6oro4arelrs HerrorrHble LIJII,I HeBepHbIe llepcoHanbuble AaHHbre o pa6onruxe'

5.6. O6NanoBarb n cyAe6noM rroprAKe ruo6rre HerlpaBoMepHbre lLef,tcrnus. finu 6esAeficrsue

pa6orogarenr 1rpfi o6pa6orre u 3arrl]rre rlepcoHilJlbnbrx Ailrr]rbx pa6oilr}I a.

6. C6op, o6pa6orxa n xpaHeHrre repconaJrbHbrx AaHHbrx

6.1. O6pa6*nu trapaogrurbHbD( AaHHED( pa6ornrra - 3To nonyqenre un(fopMaq[I4 ]r3 pa3JrllqlrbD(

HcrortrrtrKoB, ee xpilreuue, o6pa6orKa, a raKxe nro6oe Apyroe HcrloJlb3oBald,ue.

6.2. flepcoHairbHbre AarrHbre rrpeAocraBJurrorcr caIvIlIM pa6omuxoM rlyteM 3ElrroJIHeHlIt aHKerbr

ycraHoBJrenuofi (foprrarr. Pa6oro.4areJrb o6.flgaH [prr r4x flolyrreHul,I [poBep]ITb 3alIBJreHHbre Aar{HbIe

npeAbtBneHHbIM rIOATBepx,qaroIqLIM AOKyMeHTaM.

6-2.1 . Aurcera coAep)KIIT BoIIpocbI o nepconanbublx AaIIH6D( pa6oruura.

6.2.2. Amera AonNcHa 6rrrr sanoo"""a pa6ornuroM JIlIrIHo. Bce noLs arrKerbr Aonxnrr 6rrTb

3arrgJrrregbl, a npv 6TCyTSTBI4II un(fOpuaqvlut B coOTBeTCTByroqefi [one .4OJIX9H cTaB1lTbc'fl

[poqepK. Corparqeuhx npu 3arroJrHe]ru]r auKerbr He Aorlycxarorcs,' TaKXe KaK I4 ]Ic[paBneHI'LI I'r

3arrepKr.rBarru-s. B groru cJrfrae pa6orum.o6ssau 3arloJlHlrrb arrKery 3turoBo.

"6.2.i. Anrera pa6ornura xpaHurcq B JrrqrroM Aene y orBercrBeuHoro JII{qa pa6orogaters BMecre

c IIpeAocTaBJIeHHbrMlI AOKyMeIITZIMI'I. '

6.2.4. Jlu.moe gelo pa60THI4 a o(poprvrrrnercfl nOCiIe BCTyTIJIeHLI' rpyAoBoro AoroBopa B cfiJry'

6.2.5. Jlu.uroe AeJro xpaglrrcr B rrarrKax (AeJro)) ycrarroBJleHHorb o6pasua, Ha roropoft

yra3blBalorc.r HoMep AeIra Lr @.I4. O. pa6ornura.

6.2.6.JIr.rHoe o.no 
"n 

*qaer ABe sOrorpar[uu pa6orHrra 3 x 4 cru.

6.2.7. Bce AoKyMeHTbr Jfirrmoro AeJra XparrflTct cTporo B xpoHoJlof]rrlecKoM rloptAKe' c

rrpocraBJleHlleM Aarbr I4x IIoJIrreIIuIL A TaKXe HyMeparII4I'I'

62.8. JIu.rHoe .4e16 uocne flpeKpaueHr4fi TpyAOBOTO AOTOBOpa C corpyAH]IKOM rlepeAaerct B

apxl{B,lIxpaH}ITcgycTaHoBJIeHHbIe3aKoHoAaTeJIbcTBoMcpoK}I.

7. Ilepega.ra [epcoHaJrbHbrx AaHHbrx
7.1. ifp" o.yr{.rt"o.""r rrepeAaqr.r flepcouanbubrx AaIIHrD( pa6oruuron rperbllM nuIIaM

pa6oro4areru o6ssaH:
- ne coo6qarb rrepcoHaJrbgbre AaHHbre 6es uonyreHHoro []IcbMeHuoro cofJlacur pa6onrura,

KpOMe C;15rtlaeB, KOfAa TaKI,Ie O6sSaHHoCTlI ycTaHOBJIeHbI 3aKoHOAaTsnbcTBOM;

- He rrepe.uaBarb rrepcoHurrrbHbre Aarrnbre pa6ornura AJII I{crIoJIb3oBaH}Ifl B KoMMepqecKux qeJurx;

- rpe6onarn or rperblrx nuq co6rno1reutrs. npaB]In pa6orbr c [epcoHanbHbrM]I AaIrIrbMI{' a raKxe

[peAocTaBJreHr.rf, r[rcbMeHHoro [oArBepx,4eH]IlI LIC[OJrb3OBaH]I' IlepcoHiulbHbrx AUUrHbrx B

floptuKe, Ilpe,{ycMoTpeHHbrx HacTotIqI'IM [OJIONCeHI',IoM O 3alqnTe [epcoHailbHbD( AaHHbIX;

- naBarbAocryrr K rrepcoHzlJrbHbrM AaHHbrM ToJIbKo JIIIIIaM, r{MeIoqlIM coorBercrByrouuft AorIycK }I

lrCIIOJIb3yIouMx llx TOJI6K6 .q[s BbmonHeII]Ifl KOHKp9TH6D( nOmroUo'rqft ;

- ,ra 
"aipa6oearr 

un(poprraaqr{ro o cocrosHr,ru 3AOpOBbr pa6otnur<a, 3a TIcKJIIOTISHI{eM AaHHbX'

Korop6re MoryT [oBJrurrb Ha rrcrroJrueuue pa6otHI,IKoM cBol4x rpyAoBbx o6sgarurocrefi'

8. r{ocryu K [epcoHaJrbnblM AaHIrbrM corpyAHrrna

S.i. euyrye"""ft Aocryr (racnonraonaune uu(fopMarlwl pa6olrurauu yqpex'qegg's)'

flpano .uocTyfla K rrepcoHaJrbHbrM AaHHbrM pa6ornura LIMeIoT:

- 3aBeAylolqufi flOV;

- -,&..



- cTapmldld Boc[I,ITaTeJIb ;
- 3aBe.{yroquft xo:aftcrnou;
- MeAkrrllrHcKuur cecTpa;
- AeJrorrpon3BoAr,rTeJrb;
- orBercrBenHrrfi 3a BeAeHr4e cereBoro ropoAa o6paeonanua;
- carvr pa6orHr.rr.
8.2. Buerunraft 4ocryn (rocy4apcrBeHHbre crpycrypu).
flepconanrHbre .qaHn6re pa6ornnxoB Moryr npeAocraBrtrbc . ToJrbKo no 3anpocy KoMnereHTHbrx

oprarroB, LlMerorqr{x cooTBeTcrByroqr4e [orHoMotII,It :

- (f e4epanrHarr HirJroro r;as crryx6a;
- rrpaBooxpaHr,rreJrbHbre opfaHbr;
- oprarlbr cTaT[crI4K[;
- 6ropo KpeAvrHbD( ucropuit;
- BOEHKOMATbI;

- opraHbr corlvaJrbHoro cTpaxoBaH}IA:'
- reHcnoHHrre (fou4rr;
- noApa3AeJreHr.rr MynrrrlulanbHbrx opiauon yfipaBneHl,If, .

8.3. flpyrue opraHr43arluu (rperru nuqa).
Cne.qeurs o pa6oruuxe (n rona qrcre yBoneHHoM r43 AaHHbrx apxuna) rrpe4ocraBJrrrorc;l TperbLIM

nr{rlaM Ha ocHoBaHr,rrd frr,rcbMeHnoro 3arrBlrenkrs. caMoro pa6ornura.
8.4. PoacrseHHvKr.r rr qrrenbr cenaeft.

llepcoHarnubre AarrHbre pa6ornuKa rrpeAocraBJrllorc.rr poAcrBeHHr4KaM r,rJrr{ rrJreHaM ero ceMbl{

ToJrbKo c rrrrcbMeHHoro pa3perlenur pa6orHuKa.

9. 3aqura nepcoHaJrbnbrx [aHHrrx paborulrKoB
9.1. B paMKax pe€rnrrcarlur{ rryHKToB Haorosrqero floroNenr{r o 3rurlure rrepcoHanbHbD( AaHHbx
pa6oruuron, sane4yloquft AOy rd3Aaer npLIKa3 o HirHaqeHlru rurt\a, orBercrBeunoro ga

co6moAenne [oprAKa pa6orbr c nepcoui]nbHbrMr4 AaHHrrMLr pa6ornuxoB, Ha Koropovr neNbt nce

o6sgaHgocrr.r rro o6ecne.reHrarc rou$uAeHrlllaJrbHocrl{ rronfreuHbrx AaHHbD(, a rarc(e opraHI,I3aII}I}I
pa6oru c HrlMr4.

9.2. floc;rynarcnu{e 3a[pocbr or rperbux nrdrl Ha npeAocraBJreHr{e nepcoHzrnbnoft znQopMaq[fi o
pa6ornnxe AonxrHbr Br{3r{poBarbcr rop}rA}rqecxofi cnyN6ofi c pe3onroquefi o Bo3MoxHocrr4 orBera
I{ [oJIHore rrpeAocraBnseMofi r.rn$opuaquu.
9.3. llepeaava un(fopMarlun ilporcxoAr4T ToJrbKo B rrr,rcbMeHHoM Br.rAe. 3anpoc lonxeu 6rrrr
cAenaH B [rEcbMeHHoM Br4Ae c yKa3aHueM Bcex peKBr43r.rroB Jrr{qa, 3anpalr}rBaroqero un(popMarl}rro.
Orner AonxeH 6rrrr cAeraH Ha $upnaennorra 6naune KoMrraHr4rr 14 orrrpaBnen nra6o nyprepcnofi
cnyx6ofi, nu6o sara3HbrM [rrcbMoM.
9.4. Bce ilonf{eHHbre rrepcouanbHbre ,(anHbre AoJIXHrT xpaHr,rrbcr B Mecre, r,rcKrloqarcqeM
HecaHKIIr,roHIrpoBaHHbD( AOCTyrr TpeTbrrx nml.
9.5. SnexrpoHubre HocureJrr4 zn(poprr,raqr4lr, AoJrxHrr 6rrrr 3arrllrqeHbr rpunrorpa(fr4qecKr,rMl,I
cpeAcrBaMz 3arrlrlTBr un(poprvraquz.

10. OrnercrneHHocrb 3a pa3nrameHr{e un$opuaquno cnssaHuofi c rrepcoHaJrbHbrMrr

,qaHnrrMrr pa6ornrarca
10.1. JInIa, flplr3nanHbre BtrHoBHBrMr{ B HapyrrreHr{r{ rroJrorcenr.rfi nacroruefo llonoNenus o

3arrlrrre rrepcoHaJrbubD( .qaHHbD( pa6ornur<olr [pr.rBneKarorcr K Ar{crru[nrlHapnofi,
aAMltHr,rcrparunuotrt, rpaxAaHcKo-npaeonoft v. yrononnofi orBercrBeHHocrt4, B noptAKe
rrpeAycMorpeHHoM 3aKouoAarerbcrBoM PO n norarbHbrMr4 HopMarr,rBHbrMrr aKTUTMLL
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